Professional Agreement

Between
The Board of School Trustees
of
Hamilton Southeastern Schools
and

The Hamilton Southeastern Education Association

Effective July 1, 2019 to June 30, 2021



TABLE OF CONTENTS

PAGE
Professional AGreement ...................cccovivviineenneenninncneneseennosseesassessessssesssssensessnne 4
Article I RECOZNILION ...ttt e ettt seenasnenns 5
ArticleII  Compensation
Section 1-Basic Salaries ..........coeeierenerinnnineicsnsnseenrseeeesssseresesessssesesesessssesenss 6
Section 2-Initial Placement on the Salary Scale..........cccouvecirirrnrcreeveererieninereerenennne 6
Section 3-Salary Increase after Placement on the Salary Range...........ccoceevevenvenee... 7
Section 4-Travel Between Buildings............cccevrueeereneenencnenenniinseresesensnsnssnnerereennnns 9
Section 5-Professional Development.............cccovveverievviniieninreenesecenseeeee e e eseenenes 9
Section 6-Summer SChoo]l CONtract .........cocvvirvireeieineeerennierereseeeseseseeessessessesees 9
Section 7-Employment of REtirees.........c.ccvevmverereereeneneniennieoreienioressesesenseesessersssesees 9
Section 8-Compensation for Attendance at .............c..coceveviviiiiiiiiiiiiniinin. 10
Special Education and 504 Annual Case Reviews
Article II1 Benefits
Section 1-Group Health and Hospitalization...............ccoociiiiiiiveniiiiininninnn.. 11
Section 2-InSurance COVErage..........coeuiuiiiuiiiuiiiiiiiiiiiiiineieirieneenenenenenens 11
Section 3-Long Term Disability........ccccoiiimccciiiiniinceeesesesereoeseresunanas 1
Section 4-Life Insurance Program............cccoooiiiiiiiiiiiiiiiiii e 11
SeCtion 5-SeCtion 125 .....cucvviiiiinenreeneneneeenieiestesieestesaesersssesseessestesaesseseesenssseses 12
Section 6-Dental INSUTANCE..........coccereereeriiinenenenseiresiensneessessssessessessesseressesessenne 12
Section 7-ViSiOn INSUTANCE.........c.cocveerruercniiiricrneseereessesesenssnssssessssssesassssessessssasesses 12
Section 8-Effective Dates for Insurance Benefits..........ccooveenrivennnecnenenrenrenicrnrenen 12
Section 9-Death Benefit...........ooiiriiiniiiineeeecncecnreeee et saesens 12
Section 10-403(D) ......cccerrirerimioriorinuerieiieerenecnnesseseeessssesseessessessssessesasssesassassassornes 12
Section T1-VEBA .......oiviriinicircnreriienieteenieeseesesestssesssssssssssssssessasersssenssssnssssseseses 12
Section 12-Part-Time Benefits ..........cccoceevmiviienieneninininisenieniensseeteseseeseeseenseneanes 12
Section 13-Background Check .......c.cccvuevciiiiiinineniiincniecrcncsrne e sessesvennes 14
Article IV Leaves
Section 1-Sick LEAVE. ......c.oiiiiiiiiiii i s 15
Section 2-Annual Sick Leave CONVersion............ccceeeervevinrereeneereeeeeenesreesesesesesns 15
Section 3-Sick Bank ........coccoininiinniniinienciieineesncseninessne e et e s e ssesassnnens 16
Section 4-Family Medical Leave Act.........ccoovevriivennivenneninisenecsseseseesesaesennes 17
Section S-Maternity LEeaVe ........cccueveeruenienieniienerieecceiecreeenre e s eeesssesseessnessesonnses 18
Section 6-New Dependent Leave..............ccvereeevireneneneninniirensenissesessessesesassereenens 20
Section 7-Emergency Child Care Leave .........cccvereveiveirenrineenreeneeneneseesessessensons 20
Section 8-Emergency Child Care Leave Sick Day Donation.............cccceereeeererennnnne 20
Section 9-Emergency Parent Leave..........cccoeveereuieeiirereeeneenecrceresresesesesenesessesens 20
Section 10-Emergency Spousal Leave ..........cucivireerieicreinreneereeniesennesesssesssnssnesenes 21
Section 11-Workers’ COmPenSation..............eeureerereensereenssrereesiseressssssessssrssssenssssees 21
Section 12-Bereavement Leave.............ocovuiiviieniniiiniiiininiiiieeeeieianns 21
Section 13-Child Care Leave............vooiiiiiiniiiiiiiiiiieieiie e eeane 21



Section 14-Foster Child Care Leave........covvuviiiiiiiriiiniersrierieeersesresessesneeen 22

Section 15-Personal Leave.........cccoiiiiiiiiiiiiiiiiiiicii et 22
Section 16-Professional Leave .............c.ooieieveeiiiiieniiciinieneeesieeeeeevessessssssseseens 23
Section 17-Jury Duty LEave .........ccoceeeireiinennescnniinessssnsssesssassssssssessnsssssnsssnes 23
Section 18-SubPOENa LEAVE ..........cccooiriiieirrrrceccesrsercereveaeeesssssssasesssaesensssssans 23
Section 19-Religious Leave.............oeiiiiiiiiiiiiniiiniiieneiii e ereeeeeee 23
Section 20-Educational Leave.........ccovviiiiiiiiiiiiiiiiiiiiiiieiieicrinrcreeenennonn 23
Section 21-Career EXploration Leave..........ccoeiviiiiiiiiiiiiiininieiiieninineeinnenn 24
Section 22-Military Leave.............coooiiiiiiiiiiiiii e, 24
Section 23-Association Work Leave..........ccoooeiiiiiiiiiiiiininiiiiiiiinieeniineaens 25
Section 24-Association President Leave............ccociviiviiiiiiiiniiiiiicinenninenann. 25
Section 25-Ass0ciation TrEASUrEr LEAVE..........cccviiuiiiiieevveiierierereeseenssseessessssssesseses 25
Section 26-Adoption LEave..........ccvvriveiicierinissinnnieecieseeiesiessseisseessssesessesesseseesesseres 25
Section 27-Sabbatical LeaVeE.........c.ouiiiiiiiii i it eeeerrereenennaas 26
Section 28-Summer SChool ADSENCES...........coevriiiiiicieiecicict e cceseesassseeses 26
Article V Retirement
Section 1-Teacher Experience Level...........ccccovviiiiiiiiniiiiiiiiiiiin e, 27
Section 2-Teacher Retirement FUNA .............cocoeeveeieeiiiiireinereeseeecesesseesessessesesnnenes 28
Section 3-401(a)/457(b) Plan........c..oviriiiiiiiii e 28
Section 4-Matching 403(b).........ovvuiiiriiiiiii e 28
Section 5-457(b) Plan.......c.iuiiiiiiiiii e 28
Section 6-VEBA ACCOUNL.......iuiiiiiiitininiininiinieetinereonereensensesnesneenennenens 28
Section 7-VEBA Health Care Insurance Retirement Account.......................... 29
Section 8-Sick Leave CONVErSiON...........ouivviieiiiiiiiieee e enaanenas 29
Section 9-Health Care Center......o.oveuininiiiiiiiiiiiiii e te et e e neananns 29
Article VI Professional Grievance Procedure
Section 1-DefilmitioNS. .. ...oviieritiiiret et e e e 30
SeCtion 2-ProCedUre..........cviieriiiri it veeans 30
NTw i Ts) 1 1 F TR 31
N1 0] S USRS 31
Article VII Termof Agreement.................coouviiniiiiiieniiniiiniieiieii s, 32
Appendix I  Certified Salary Range......................oiiiiiiiiiiiiiiiea, 33
Appendix II  Addendum.................ooiiiiiiiiiiiiiii e 36
Appendix IIA Extended CONtracts ..............cococeeiireveirnrirenrerererereienenseessesessesessssnsssseens 46
Appendix III Grievance Forms................c.cocoiiiiiiiiiiiiiiiiiini e 47
Appendix IV Sick Leave Bank Form.........................iiiiiin, 50



Professional Agreement

This agreement is entered into and ratified this 23™ day of October 2019 by and between
the Board of School Trustees of the Hamilton Southeastern Schools, hereinafter called the
“Board™, and the Hamilton Southeastern Education Association, hereinafter called the
“Association.”

Should any Article, Section, or Clause of this Collective Bargaining Agreement be declared
illegal by IEERB or by a court of competent jurisdiction, said Article, Section, or Clause, as
the case may be, shall be deleted automatically from this Agreement to the extent that it
violates the law; but the remaining Articles, Sections, and Clauses shall remain in full force
and effect for the duration of the Agreement to the extent that such remain unaffected by
the deleted Article, Section, or Clause.

Now, therefore, in consideration of the mutual promises and agreements hereinafter
contained, the parties hereto agree as follows:



Article I

Recognition

For the term of the Agreement, the Board hereby recognizes the Association as the
exclusive representative of the bargaining unit for the purposes of collective bargaining and
discussion within the meaning of Indiana Code 20-29.

In accordance with Indiana Code 20-29, the bargaining unit shall consist of all certificated
members of the faculty of Hamilton Southeastern School Corporation and exclude
supervisory personnel, confidential employees, attendance officers, supervisors, deans and
employees providing security work. Among such excluded employees are
e Superintendent
Assistant Superintendents
Principals
Assistant Principals
Athletic Directors
High School College and Career Directors
Deans
Instructional Technology Coaches
High Ability Coordinator
Teacher Development Specialists
ENL Coordinator
Intervention Specialist
Directors and Assistant Directors
Coordinator of Experiential Learning
Pre-School Coordinator
Focus Day School Coordinator
Energy Manager
Equity Officer
Special Project Officer

The term “teacher” when used in this contact shall refer to all certificated school employees
as defined in Indiana Code 20-29-2, employed by the Board and included in the above-
described unit.

The terms “Board™ and “Association™ shall include authorized officers, representatives and
agents.

The term *“Board” shall refer to the Board of School Trustees.



Article Il

Compensation

Section 1. Basic Salaries.

A. The basic salaries of the teachers covered by this Agreement are set forth in
Appendix 1 which is attached to and incorporated in this Agreement. Such salary
range will remain in effect during the term of this contract. ECA stipends are set
forth in Appendix II which is attached and incorporated in this Agreement.

B. The following sentence was not bargained and is being included for informational
purposes only.
Teachers who perform the required duties for/during an e-learning day will have
fulfilled a regular contract day regardless of the number of hours actually worked to  \
complete that day’s e-leaming duties.

Section 2. Initial Placement on the Salary Range.

A. New hires will be eligible for a salary increase resulting from a negotiated adjustment
to the overall salary range even though new hires remain at the same level on the salary
range.

B. New hires will be placed on the salary range based on their degree and experience.

Teachers who earned graduate credit after the completion of a bachelor’s degree will
have those hours counted toward initial salary range placement. They do not advance
until after their first full evaluation.

Bachelor’s Degree/No experience or one (1) year of experience-Starting Level A
Bachelor’s Degree + 9/No experience or one (1) year of experience-Starting Level B
Master’s Degree or Bachelor’s Degree +36/No experience or one (1) year of
experience Starting Level F

Master’s Degree +15 or Bachelor's Degree +51/No experience or one (1) year of
experience -Starting Level G

C. A full year of teaching experience and/or its equivalency will be defined as follows:

1. Teaching experience to equal 120 days (in one school year) in any accredited
public elementary or secondary school recognized by the Indiana Teachers
Retirement Fund (IC 211.7) or other out of state teacher’s retirement fund.
Verification of out of state retirement fund membership must be provided by
the teacher.

2. Teaching experience to equal 120 days (in one school year) in any
elementary or secondary school maintained by the US Government, or
teaching experience gained in federally funded programs, as approved by the
US Department of Education.



3. Teaching experience to equal 120 days (in one school year) in any publicly
supported college or university accredited by a nationally recognized
accrediting association.

4, The local school corporation shall have the option of recognizing up to eight
(8) years of experience to equal 120 days as determined by written policy in
the following categories:

a. Any publicly or privately supported college, university, or
institution accredited by the duly authorized state agency of any other
state. A minimum of one course must be taught per semester to
receive credit.

b. Any private or parochial school certified by the US Department of
Education;

c. Any private or parochial school recognized by the duly authorized
state agency of any other state;

d. Any experience reported for state support prior to the
promulgation of this rule.

5.  Military Service

a. Eight months of either military service or military service
combined with teaching experience shall be equivalent to one year
teaching experience, provided such service shall occur within the
school year beginning July 1 and ending June 30.

b. Military experience substituted shall not exceed four years.

c. The provisions of this section shall apply to all veterans who took
the oath of allegiance, wore the uniform, served in either combat
or non-combat units, and were discharged under honorable
conditions.

Section 3. Salary Increase after Placement on the Salary Range.

A. Full-time Teachers
Except for teachers in the first two full school years of any teaching employment, a full
-time teacher rated ineffective or improvement necessary may not receive any raise or
increment for the following year if the teacher’s employment contract is continued.

Beginning with the first pay in the calendar year, a teacher salary increase will be
awarded based on two (2) factors, weighted equally at fifty percent (50%) each. A
teacher will advance a full level on the salary range (100% of the total available salary
increase) if the teacher earns both an effective or highly effective evaluation and meets
the academic needs of students factor, defined as attendance at the district-wide
professional learning communities (PLCs). If a teacher earns an effective or highly
effective evaluation rating but fails to satisfy the academic needs of students factor, the
teacher will receive half of the increment between the salary range levels (50% of the
total available salary increase). Full time teachers are expected to attend all PLC
meetings. Full-time teachers may miss up to 2 (two) PLC meetings per semester and
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still receive a raise and/or advancement on the salary range. Teachers may appeal PLC
absences over the allotted amount. Appeals will be determined by the
superintendent/designee on a case by case basis. Teachers who work less than 120 days
in a school year will not be evaluated and are not eligible for advancement on the salary
range.

Part-time Teachers

Except for teachers in the first two full school years of any teaching employment, a
part-time teacher rated ineffective or improvement necessary may not receive any raise
or increment for the following year if the teacher’s employment contract is continued.

Beginning the first pay in the calendar year, increases in salary will be in the form of
advancement one level on the salary range based on eaming an effective or highly
effective evaluation and meeting academic needs of students, defined as attendance at
the district-wide professional learning communities (PLCs). These two factors are
equally weighted at fifty percent (50%) each in determining advancement on the salary
range. Part-time PM teachers may miss up to 2 (two) PLC meetings per semester and
still receive a raise and/or advancement on the salary range. Part-time AM teachers
must attend 7 of the PLC meetings per semester, or work with their respective principals
to engage in alternative forms of professional development. Teachers may appeal PLC
absences over the allotted amount. Appeals will be determined by the
superintendent/designee on a case by case basis. If a teacher is highly effective or
effective but fails to satisfy the PLC attendance requirement, the teacher will receive
fifty percent (50%) of the increment on the salary range. Teachers who work less than
120 days in a school year will not be evaluated and are not eligible for advancement on
the salary range.

. Job-Share Teachers

Except in the first two full school years of any teaching employment, a job-share
teacher rated ineffective or improvement necessary may not receive any raise or
increment for the following year if the teacher’s employment contract is continued.

Beginning the first pay in the calendar year, job-share teachers will advance a level on
the salary range every two years if they meet the criteria of earning an effective or
highly effective evaluation and meeting academic needs of students, defined as
attendance at the district-wide professional learning communities (PLCs). These two
factors are equally weighted fifty percent (50%) each in determining advancement on
the salary range. Job share PM teachers may miss up to 2 PLC meetings per semester
and still receive a raise and/or advancement on the salary range. Job share AM teachers
must attend 7 of the PLC meetings per semester, or work with their respective principals
to engage in alternative forms of professional development. Job share teachers working
agreed upon days of the week are expected to attend all PLC meetings. Job share
teachers working agreed upon days of the week may miss up to 2 PLC meetings per
semester and still receive a raise and/or advancement on the salary range. Teachers may
appeal PLC absences over the allotted amount. Appeals will be determined by the
superintendent/designee on a case by case basis. If a teacher is highly effective or
effective but fails to satisfy the PLC attendance requirement, the teacher will receive
fifty percent (50%) of the increment on the salary range. Teachers who work less than
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120 days in a school year will not be evaluated and are not eligible for advancement on
the salary range.

D. The amount that would otherwise have been allocated for the salary increase of teachers
rated ineffective or improvement necessary shall be equaily distributed amongst
teachers rated effective or highly effective as a one-time stipend and included with the
next Teacher Appreciation Grant.

E. Only graduate level courses will count toward a Bachelor’s +36 or a Master’s Degree
for advancement on the salary range.

F. Teachers returning from leave will be eligible for a salary increase resulting from a

negotiated adjustment to the overall salary range even though teachers returning from
leave remain at the same level on the salary range.

Section 4. Travel Between Buildings. (Ancillary Duty)

A. Teachers who are required by administration to make more than one trip between
buildings during the school day will receive a travel period and be compensated for the
travel.

B. Teachers who are required by administration to travel eleven (11) miles or more one
way will receive 1/2 (one-half) of compensated prep time and be compensated for the
travel.

C. Teachers who are required by administration to travel less than eleven (11) miles one
way will receive 1/4 (one-fourth) of compensated prep time and be compensated for the
travel.

D. Travel claims must be submitted on a monthly basis to receive compensation.

Section 5. Professional Development. (Ancillary Duty)

Certified teachers instructing a summer professional development class will be paid the
curriculum writing stipend for each hour of preparation. Preparation time will be
determined by the number of hours that the class is scheduled to meet. If multiple sessions
are taught, preparation time will be granted for only the first session. In addition, the
teacher will be compensated at the rate of $100 for each session taught.

Section 6. Summer School Contract,

Summer school compensation will be computed in accordance with State Law, and the
Superintendent has deemed that, pursuant to State Law, this paragraph is to be negotiated
into the Professional Agreement.

Section 7. Salary and Benefits Upon Employment of Retirees.
Retirees hired back after 30 days of separation would be placed at the appropriate degree

and experience on the salary schedule. Retirees would be eligible for health insurance.



If a retiree is offered a temporary contract, he or she will receive his or her daily rate from
the first day of employment.

Section 8. Compensation for Attendance at Special Education and Section 504 Annual
Case Reviews. (Ancillary Duty)

All bargaining unit personnel will be compensated for attendance at special education
annual case conferences and annual case reviews for Section 504 students which are held
outside the teacher day. Teachers will be compensated at the rate established for
curriculum writing. In the event less than one hour is spent, compensation will be for each
fifteen-minute increment or portion thereof. In lieu of dollars, the teacher may request class
coverage time under the same circumstances as described in Article II, Section 7.
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Article 111

Benefits

Section 1. Group Health and Hospitalization.
The School Corporation will make health and hospitalization insurance coverage available

to teachers for the teacher or teacher and family. The Board will contribute 98.5% toward
the cost of a single plan and 80% toward the cost of the family plan. The Board will
contribute 98.5% toward the cost of the family plan for two full-time teachers that are
married with dependents. The Board will contribute 98.5% toward the cost of the family
plan for a full-time teacher and a full-time (8hrs/daily) support staff employee that are
married with dependents. If a married couple does not have dependents, the Board will
contribute 98.5% of a single plan for each employee. The plan will include a prescription
drug card, $1000 per person per calendar year for routine care/wellness, in addition to
coverage for a colonoscopy, coverage for dependents up to age 26, and immunizations for
dependents under the age of 2 or as mandated by Federal Law.

The percentages listed in paragraph one of this section regarding the Board contribution
towards health and hospitalization insurance coverage will remain the same as long as the
premium increase remains at 10% or less. If the premium increase exceeds10% new
percentages would be determined based on the Board’s contribution outlined in paragraph
three.

If the premium increases during the life of the contract, each year the Board will contribute
up to an additional 10% of the current board contribution toward the cost of health
insurance premiums for certified staff.

Section 2. Insurance Coverage.
The Board further agrees that it will not change the group health and hospitalization, life

and long-term disability insurance package without the consent of the Association.

Health and vision insurance premium revisions will be effective January 1 of each calendar
year.

Section 3. Long Term Disability.

The School Corporation will make a long-term disability plan available to the teachers. The
School Corporation will pay the premium minus twenty-five cents ($0.25) for each
teacher’s long-term disability plan.

Section 4. Life Insurance Program.
The School Corporation shall make a group life insurance protection plan available to the

teachers. The School Corporation will pay the premium minus twenty-five cents ($0.25)
for each teacher’s life insurance protection plan. All full-time teachers covered shall receive
a policy with a face value of $50,000. Part time teachers will receive benefits as defined
under section 12.

The plan shall also include a provision under which the beneficiary or estate of a protected
teacher shall be paid an amount equal to two times face value of the policy if the teacher’s
death was the result of an accident.
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Additional life insurance for employees and spouses will be made available with premiums
paid through payroll deduction.

Section §, Section 125.

A Section 125 plan will be made available to teachers. Both first and second-generation
items will be included. Participating employees will pay the monthly cost for generation
two.

Section 6. Dental Insurance.

The Board will make a dental insurance plan available to teachers. The Board will pay the
premium minus twenty-five cents ($0.25) for each teacher on the single plan. The Board
will contribute 80% toward the cost of the family plan.

Section 7. Vision Insurance.

The Board will provide a vision insurance plan for all teachers and will pay the premium
minus twenty-five cents ($0.25). The Board will offer a family vision plan and pay 80% of
the premium.

Section 8. Effective Dates for Insurance Benefits.
All insurance benefits will be effective the first calendar day of the month following the
payment of two premiums.

Section 9. Death Benefits.

Any teacher who dies while employed by the Board shall receive, payable to the teacher’s
estate, heirs or assigns, full retirement benefits and accumulated sick leave over 50 (fifty)
days, capped at 20 days, as would be paid for retirement.

Section 10. 403(b)

The Board will provide a 100% match on employees’ deferral up to a maximum of 5% of
their salary.

Section 11. VEBA.
VEBA Health Insurance Retirement Account

a. The School Corporation agrees to establish a VEBA (Voluntary Employees’
Beneficiary Association) trust account for all teachers for retirement health
care expenses.

b. Once a teacher retires with 15 years at the School Corporation or age and all
public-school teaching years equal to 80, they will be entitled to use funds
from the VEBA Health Insurance Retirement Account to pay health care
expenses.

c. In the past, the Board contributed 1.50% of the gross salary to the VEBA
Health Insurance Retirement Account, but for the term of this agreement,
contributions to the VEBA account will be suspended.

Section 12. Part-Time Benefits
A teacher employed less than full-time shall be eligible for the following benefits

A. Certified Staff: Half-time or more. (3.5 hours for 185 or 92.5 full days per year)
12



1.
2.

Leave benefits become available with the first day of employment.
Bargaining unit employees who work half-time or more are eligible for sick
leave, personal leave, and other benefits.

a) Employees in this category who work on a daily basis, but for a shortened
time each day will receive leave benefits for the same number of units as
full-time employees in the same category receive in days. (e.g. If a
bargaining unit employee in this situation works mornings only, that
employee would still receive ten units of sick leave. Each day missed would
use one of those units.)

b) Bargaining unit employees who work full-length days, but who work fewer
than the full 185-day amount will have leave benefits pro-rated in
proportion to the number of days worked. (e.g. A person who works half of
the days would receive five sick leave days instead of ten.

Health insurance is available only with underwriting approval to employees
working one semester or more. If such approval is given, the corporation would
contribute one half of the amount contributed for full-time employees.

Life insurance is provided to employees working one semester or more at one
half of the face value received by full-time employees in the same category at the
cost of $0.25 per year.

Long-term disability insurance will be provided at the cost of $0.25 per year.
Dental insurance is available with the corporation contributing half the amount it
contributes for full-time employees.

Vision insurance is available with the corporation contributing half the amount it
contributes for full-time employees.

Days under contract at Hamilton Southeastern may be combined for a total of
120 days for a year of experience on the salary schedule.

B. Certified Staff: Less than half-time.

1.

No additional benefits are available.

C. Certified Staff: Temporary teacher full year.

1.
2.

The teacher is eligible for full health and leave benefits.

Persons on temporary contract (excluding temporary teachers paid from a grant)
do not accumulate leave therefore no days will transfer if hired on a full-time
basis.

D. Certified Staff: Temporary teacher for one semester but less than 120 days.

1.

2.

Sick and personal leave will be prorated based on what portion of the year the
contract covers.
Health insurance: If a teacher is teaching full-time (all day) for the contracted
period the corporation contribution will be the same rate as a full-time teacher
but only for the period of time under contract. At the end of the contract, if the
teacher chooses to continue health insurance under COBRA provisions, that
teacher would have to pay the full premium plus a 2% administrative surcharge.
Life and LTD insurance are available for $0.25 each for the period of time
covered by the contract.
Dental insurance is not available to persons under contract for less than 120
days.
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5. Vision insurance is not available to persons under contract for less than 120
days.

E. Certified Staff: Temporary teacher one grading period or 9 weeks but less than one
semester.
1. Sick and personal leave will be prorated as units based on what portion of the year
the contract covers.
2. There are no insurance benefits.

F. Certified Staff: Temporary teachers less than one grading period, or 9 weeks.

1. There is no temporary contract. The first 15 days will be paid at the substitute
teacher rate.** Beginning the 16th day, pay will be at the appropriate teacher
rate based on salary schedule placement.

2. There are no leave benefits.

3. There are no insurance benefits.

** If the temporary teacher is coming from another HSE position to fill a leave, the pay rate
for the first 15 days will be at the same rate as that position if it pays more than regular sub
pay. These temporary teachers may retain benefits of their previous positions.

Section 13. Background Check
In accordance with Indiana law, all teachers not defined as a new hire must have an

expanded criminal history check and expanded child protection index check every five
years. The school corporation will assume all costs associated with obtaining the expanded
criminal history check and expanded child protection index check.

14



ARTICLE 1V

Leaves

Section 1. Sick Leave.

A. Sick Days
Teachers are granted ten (10) days at full pay for absence due to personal illness,
medical appointments which could not be scheduled outside the regular school day, or
illness of an immediate family member as defined in Article IV Section 12. Teachers
shall be allowed to accumulate an unlimited number of sick days.

B. Sick Days Used for Family lllness
A teacher shall be allowed to use up to twenty (20) accumulated days for illness in the
immediate family. Additional sick days may be used with administrative approval. For
emergency child care leave see Article IV Section 7.

C. Sick Day Transfer
Teachers may transfer unused sick leave at the rate of six (6) days per year, from the
last accredited school by which the teacher was under contract. This transfer shall begin
with the second year the teacher is employed by the Board under a regular contract.

D. Return from Military Leave
A teacher returning from military leave will be credited with sick leave days
accumulated by the teacher prior to the leave.

Section 2. Annual Sick Leave Conversion.
1. New hires are those who were (i) not on contract for any part of the 2001-02 school
year or (ii) who were not on leave under the professional agreement for the 2001-
02 school year.

2. Each school year, a teacher who was not a new hire, as defined in this section,
could elect to convert any accrued unused days over 50 as of June 30 of that school
year, but capped at 20 days per year, to their 457(b) account (at $67.50 per day).

3. Each school year, a teacher who was not a new hire, as defined in this section,
could elect to convert any accrued unused days over 50 as of June 30 of that school
year, but capped at 20 days per year, as compensation at $57.00 per day paid in
July.

4. Each new hire, as defined in this Section, could elect to convert any unused days
over 50 as of June 30 of that school year, but capped at 20 days per year to their
457(b) account at $60.00 per day.

5. Each new hire, as defined in this section, could elect to convert any accrued unused
days over 50 as of June 30 of that school year, but capped at 20 days per year, as
compensation at $51.00 per day paid in July.

6. Upon retirement from the corporation, the teacher may elect to donate up to
twenty-five (25) days of unused sick leave to the sick bank.

15



Section 3. Sick Leave Bank.

A

General Rules and Regulations:

1.

8.

0.

10.

1.

12.

13.

14.

15.

Participation in the Sick Leave Bank program is limited to certified personnel
and designated

administrators who donate to the Bank in the current year and shall be for
personal illness.

Accumulated sick days must be exhausted before days granted from the Sick
Leave Bank may be

used. The maximum number of days that may be borrowed, not to exceed
ninety (90) per school year for all incidents, shall be figured by counting the
number of days until long term disability insurance takes effect. The number of
contracted days between the approval of the request and the granting of long
term disability is the maximum number of days a member may borrow per
incident. Requests may be made multiple times but the total number of days
granted is capped at ninety (90) school days.

There is NO required waiting period before the application to the Sick Leave
Bank may be filed.

The medical authorization (section B), signed by a licensed physician, verifying
illness must accompany the application to the Sick Leave Bank.

Two (2) sick days must be contributed the first year of enrollment as a member
of the Sick Leave Bank during the September contribution period.

Participation in the Sick Leave Bank shall be on a voluntary basis. Should a
member withdraw and choose to reenter, the contribution to reenter shall be one
(1) day. However, contributed days will be forfeited by the individual if the
membership is canceled.

Any unused Sick Leave Bank days remaining in the Bank at the conclusion of
the school year shall be carried over to the next school year.

All contributions of sick leave days will be from the employees. No days will be
contributed by the Board.

A committee of one (1) teacher from each building will be designated each
September to administer the Bank.

All requests for utilization of the Bank will be directed to this Committee
anonymously for approval or denial.

The Rules and Regulations governing the Sick Leave Bank shall be available to
all certified staff in the office of each building principal.

Upon reasonable notice, all records concerning the Sick Leave Bank shall be
made available to the Sick Leave Bank Committee.

The HSEA President will select the Sick Bank Chairperson who shall be
responsible for communicating any request anonymously to the Sick Leave
Bank committee members.

The Sick Bank must maintain a minimum of 100 days but not exceed 200 days
per hundred eligible employees, or a major fraction thereof after new members
contribute days. If the bank falls below the minimum requirements then
continuing members must contribute one (1) day.

All records as to the number of days within the Sick Leave Bank, contributed to
the Bank, and authorized use from the Bank shall be maintained by the Office of
the Superintendent.

16



16. Two-thirds (2/3) of the members of the Sick Leave Bank Committee must agree

to the request of an applicant in order for the Office of the Superintendent to
award days requested.

17. If all eligible employees withdraw their Sick Bank membership, the Bank will

divide the remaining days among the current Bank members.

18. Eligible employees may be granted up to ninety (90) Sick Leave Bank days per

illness or incident, but in no case may an eligible employee draw more than
ninety (90) Sick Leave Bank days per school year.

19. The Sick Leave Bank Committee may exercise its right to deny requested days

even if a doctor’s note is given.

20. No appeals exist for the Sick Bank Committee’s decision.

B. Procedure to Join

1.
2.
3.

4.

Contributions can be made in September.

All contributions shall be made on the Sick Leave Bank Contribution Form.
The Sick Leave Bank Contribution Form shall be available to all certified staff
in the Office of the Principal of each building.

Persons leaving the Corporation and currently belonging to the Bank may not
withdraw their unused contributed sick leave days from the Bank.

Upon retiring from the Corporation, persons who currently belong to the Sick
Leave Bank may withdraw the initial two (2) days which they contributed but
did not personally use. Said days may be counted in the computation of the
retirement benefit under the severance pay provision.

Upon completion of the Sick Leave Bank Contribution Form, the certified staff
member shall return said form to his building committee member who shall be
responsible for delivering said form to the chairperson. If any errors appear on
the Sick Leave Bank Contribution Form, the contributing certified staff member
shall be notified by the chairperson so that proper corrections may be made.

C. Request for use of Sick Leave Bank Days

1.

2.

3.

All requests for Sick Leave Bank days shall be made on the Sick Leave Bank
Request Form.

The Sick Leave Bank Request Form shall be available in the Office of the
Principal of each building.

Upon completion of the Sick Leave Bank Request Form, it must be submitted to
the building committee member. After the Sick Leave Bank Committee has
ruled on the request, the disposition of the Committee shall be mailed to the
requesting employee.

Section 4. Family Medical Leave Act.

A. Insurance coverage will be concurrent with sick leave

B. The Board will follow procedures required to comply with the Family Medical
Leave Act (FMLA). You must be employed by HSE Schools for one (1) year and
work 810 hours within the previous rolling calendar year (365 days).
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Section 5. Maternity Leave.

A teacher who is pregnant may continue in active employment as late into pregnancy as
she wishes, if she can fulfill the requirements of her position. Temporary disability caused
by pregnancy shall be governed by the following:

1. A teacher who is pregnant shall be granted a leave of absence any time between the
commencement of her pregnancy and the rest of the semester following the birth of
the child plus one additional semester (maximum 2 semesters of leave). Teachers
giving birth in the summer months may taketwo (2) full semesters of leave. The
teacher must notify HSE Benefits Manager at least thirty (30) days before the date on
which she wishes to start her leave. She shall notify her principal of the expected
length of this leave, complete a Maternity Leave Form including with this notice
either a physician’s statement certifying her pregnancy or a copy of the birth
certificate of the newborn, whichever is applicable. The principal will send the
maternity leave form with a change of status form to the HSE Benefits Manager to
be approved by the Board of School Trustees. Once approved by the Board of School
Trustees, the teacher may not resume duties earlier than the approved return date
unless agreed upon by the teacher and administration. However, in the case of a
medical emergency caused by pregnancy, the teacher shall be granted a leave,
immediately on her request and the certification of the emergency from an attending
physician.

2. All or part of a leave taken by a teacher because of a temporary disability caused by
pregnancy may be charged, at her discretion, to her available sick days. However, the
teacher is not entitled to accumulated sick leave days when the teacher’s physician
certifies that the teacher is capable of performing the teacher’s regular teaching
duties. The teacher is entitled to complete the remaining leave without pay.

3. Teachers on maternity leave must notify HSE Benefits Manager at least two

(2) months prior to the expiration of the leave of their intention to return to work,
except in cases of emergencies.
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